Student user guide to CONNECT EDUCATION & BUSINESS work experience
placement database
Website https://connecteb.work-experience.co.uk/login/
Login with your username and password that will be given to you.

You will be asked to reset your password but please DO NOT reset your password.

You can now use the search facility to find a placement.

Click here to search
for an opportunity

You can search by postcode,
town and type of role

All the available placements are then listed for you to choose from.

Select the opportunity by
clicking on the title; this
will give you more
information about the
placement.

You can now find out more on the placement and apply if you wish too.

You can then apply for
the placement

A wish list will be created. A wish list is a list of your choices in order of priority. You will
need to check with your school how many placements you can have on your wish list. This
will then go to your coordinator for them to action. Your coordinator will advise you which
of your choices has been successful.

You can then use this
page to see how your
placement is progressing

Organising your own placement
If you want to arrange your own placement, you will need to have all the information (see
below) to pass onto the work experience co-ordinator 8 weeks before the beginning of your
placement. This is in order for a risk assessment and health and safety check to be carried
out before your placement can take place. This is non-negotiable and any placements after
this deadline will incur a financial cost for the checks to take place.
You will need to have the following information for the risk assessment and health and
safety check to be booked:
Company Name and address
Contact Name and number
Employer Liability Insurance number and name of insurance company Placement
Type (ie office; mechanic etc)

If you have any questions or queries regarding own placements, please Mrs
Southgate or Miss McLauchlan as soon as possible.

